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                        We offer a full line of copying services to Augusta University and Augusta University
                           Health users and authorized state agencies. We are equipped to handle a wide range
                           of black & white and full color printing and copy needs.
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                           Copy Center IDR Form
Business Card Form
Price List
PaperCut Portal
PaperCut Change Request

                           

                        

                     
                     
                        
                        
                           
                           Contact Us

                           
                           map-marker icon Annex II HT-1220
clock-o icon Mon.–Fri. 8 a.m.–5 p.m.
phone icon 706-721-3575
fax icon 706-721-4785
envelope-o icon copycenter@augusta.edu 

                           

                        

                     

               
            

            
               
                  
                  
                     
                     
                        
                        Our Services Include:

                        
                        
                           
                              	
                                 
                                 	Design & Layout Services
	Typesetting Services
	Full Color Process Proofs 
	Business Cards
	Letterhead
	Envelopes
	Forms
	Carbonless Forms
	Labels
	Invitations


                                 


                              	
                                 
                                 	Booklets
	Laminating
	Newsletters
	Flyers
	Book Binding
	Presentation Folders
	Brochures
	Wide Format Poster and Banner Printing
	Prescription Pads
	And more!


                                 


                     
                     
                        
                        Electronic Job Submission

                        
                        We have the ability to produce your job from concept to completion including layout,
                           design, and typesetting. We also offer electronic file submission for your printing
                           jobs using the following software:

                        
                        	Quark Xpress
	Adobe Illustrator
	Adobe Photo Shop
	Microsoft Word and Publisher
	PageMaker
	PDF


                        

                        
                        You may submit your job electronically to copycenter@augusta.edu. Please send a hard copy of the IDR when submitting a job. We offer free pickup and
                           delivery. For additional information on sending files electronically, please contact
                           Kelly Fincher at 706-721-3575.

                        

                     



                  
                  
                     
                     
                        
                        Proofs

                        
                        It is important that you read very carefully each proof that is provided to you from
                           Printing Services. This includes jobs that you submit electronically. There is no
                           charge for simple corrections, however there may be additional charges for design
                           changes or excessive copy changes. Design changes are billed at $50.00 per/hour.

                        

                     

                  
                  
                     
                     
                        
                        Brand Guidelines

                        
                        Copy and Print Services follows the Augusta University Brand Guidelines for all material printed for departmental use.

                        

                     

                  
                  
                     
                     
                        
                        Copier Management

                        
                        Copy and Print Services is pleased to offer a departmental copier management program.
                           Copy and Print Services has negotiated special pricing for departmental copiers through
                           Pollock Company. We have a wide range of models including color copiers to choose
                           from. All systems are network ready for printing and scanning at no additional charge.
                           Generally, the departmental copier management program offers better equipment at a
                           lower cost for departments. The machines are refreshed about every 5 years.

                        
                        The departmental copier program also features PaperCut Print Management software that
                           can offer tools to help improve security, control cost and reduce the environmental
                           impact of printing.

                        
                        Please contact Steven Nunn for more information.
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