
Dear Advisory Committee, 
 
Thank you all again for your willingness to serve on my committee and supporting my doctoral training. 
As you may know, I would like to take the PhD AHS Comprehensive Exams in the xxx semester. Three 
things need to take place during that semester, in the following order: The written part of the Comps 
needs to take place early on, followed by the oral examination, then the dissertation proposal.  
 
As members of the Advisory Committee, you are responsible for developing the questions for my 
written examination. You also need to identify a Comps chair. The chair is responsible for leading the 
committee in developing the questions and enforcing deadlines for the examination timeline.  
 
Dr. xxx is my advisor and therefore cannot serve as the chair for the Comps. If anyone of you is 
interested in serving as the chair, please let me know by xxx. You can reach out to Dr. Chong if you need 
more information about the role and responsibilities of the chair. If no one is interested, then Dr. Chong, 
as the Program Director, will serve as the chair of my Comps.  
 
Regardless of who the Comps chair is, everyone will need to meet with Dr. Chong to go over the format 
for the exam. If you have previously met with him in another advisory committee, it is not necessary to 
meet with him again. Everyone else will need to coordinate a time to meet with him to go over the 
process (about 30 minutes).  
 
In the meantime, I am working on building a comprehensive exam preparatory folder for all of you to 
help me get ready for the Comps. Dr. Chong will elaborate on this when he goes over the exam format 
with you. I will share this with you on Box or Google Drive as soon as it is ready. 
 
Thank you again for your commitment to serve on my committee.   


