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Human Resources
Faculty Position Change Form
	1. Department Name
	2.  Department ID
	3. Position Number
	4. Proposed Effective Date


	5. Current Job Title (if applicable)


	6. Incumbent (if filled)



	7. Campus Address


	8. Campus Phone



	9. Proposed Title (if unknown leave blank)
	10. Requested Salary (if known)



	11. Faculty Type         Fiscal Year          Academic Year        Administrative w/Rank         Administrative w/o Rank       VA

                             Full-Time          Part-Time             Limited Term               Rehired Retiree            Temporary


	12. Academic Rank          Professor           Associate Professor        Assistant Professor       Instructor        Senior Lecturer        Lecturer
Will this position be a credentialed physician in the hospital and require credentialing with the Medical Staff Office?         Yes           No


	13. Research            Principal Research Scientist        Senior Research Scientist          Research Scientist         Assistant Research Scientist 

    Scientist Level 


	14. Comments (if the above questions do not clearly explain how the position will be funded, please include additional information here)


	15. Name of person completing FPD (will serve as contact for additional information if needed)

Name: 

Phone Number: 
	Date



	16. Departmental Approving Official *
Name:                                                                                            Title:                                                                    
	17. Signature

	Date

	*All classification requests must be approved by an appropriate administrative official.  Subsequent implementation of this classification action is subject to approval by the University Budget Services office.

	Executive Vice President Approval (Required for the following:  new positions; actions which may result in a classification change; actions which may affect employee’s salary; and/or require additional funding)
Signature:                                                                                   Date:
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Attached

 
NOTE:  This description will serve as a reference in recruiting, orientation, performance evaluation, workforce planning and other functions. It is recommended that copies be made for the departmental files prior to submission to Human Resources Division.


	18. Duties – List the key responsibilities performed as a regular part of this position. Group related duties together.     Indicate the percentage of time spent on each duty in the column to the right.
	Approximate % of Time
	Effort Category
	Essential (E) or Non-Essential (N)

	Effort Categories:  I = Instruction   R = Research   C = Clinical  S = Service  
                                                              A = Administrative
	
	
	

	Compliance with Patient/Family-Centered Care standards through the following:
· Demonstrates dignity and respect for patient and family for patient and family knowledge, values, beliefs, and cultural background in the planning and delivery of care.

· Provides information sharing, ensuring patients and families receive timely, complete, and accurate information in order to effectively participate in care and decision-making.

· Encourages patient and family participation in care and decision-making at the level they choose.

· Promotes collaboration with patients and families in policy and program development, implementation, and evaluation in health care facility design, professional education, and delivery of care.
	
	
	E

	Compliance with Customer Service standards.
	
	
	E
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